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REQUEST FOR INFORMATION 

 
========================================================================= 
FOR OFFICE USE ONLY: 
Date Question Rec’d:   Dept of Interest:                                   Received by: 
 
 
Name of Customer_________________________________________________ 
 
From (business)___________________________________________________ 
 
Phone, Fax or E-mail address:________________________________________ 
 
Question:_________________________________________________________
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
 
Answer/Recomendation:_____________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
 
Documented by: 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
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FOR OFFICE USE ONLY: 
Date Question Answered:  Via:                                   By: 


